
  

  

  

Dear Colleagues, 

There have been a lot of questions regarding workforce issues, in light of COVID–19. 
 
We have received some workforce directives from NSW Health, which are outlined below. This 
advice is to protect you, patients and families and to ensure that we are best able to support 
the COVID -19 response. 

I appreciate that you may have specific, personal questions and I would encourage you to 
direct these initially to your manager.  
 
I would like to again thank all of you for your continued commitment to supporting the 
government’s response to the novel coronavirus. We will be providing regular email updates 
and encourage you to visit our dedicated coronavirus intranet page for the most up-to-date 
news. 

Regards, 

Cheryl 

  
Personal leave 

• From Monday, 9 March 2020, any leave request of more than two weeks will be 
referred from your manager to your Clinical Program Director in clinical areas or 
Executive Director for other services. 

• All approved leave will be entered into health roster, to allow managers to review how 
many staff are on leave at any given time and to mitigate any staffing risks. 

• For staff who need to self-isolate, it is important that you talk to your manager about 
the possibility of working from home (if appropriate) and whether you are eligible for 
paid special leave. 

• School closures – if you need to remain home to care for a child who cannot attend 
school due to COVID-19, FACS leave should be taken. Paid special leave will not be 
provided.  



 

  
Overseas travel 

• Personal overseas travel – If Smart Traveller advice for your booked holiday 
destination is: ‘do not travel’ or ‘exercise a high degree of caution’ on the date of your 
departure, and you still travel; Staff will need to self-isolate for at least 14 days. Paid 
special leave will not be granted upon return to Australia. 

• Official Staff travel – All new official overseas travel approval have been suspended, 
effective immediately. Travel that has already been booked will be reviewed on a case 
by case basis. 

 
Large meetings and gatherings 
 
Some large NSW government gatherings and meetings may be cancelled at short notice to 
ensure staff are available for clinical duties. SCHN will assess on a regular basis whether to 
hold large events and workshops. 

    

     

  

Approved for distribution by the Chief Executive. 
This message is intended for the addressee named and may contain confidential information. If you are not the intended recipient, 
please delete it and notify the sender. 
Views expressed in this message are those of the individual sender, and are not necessarily the views of NSW Health or any of its 
entities. 

  

 


